
 

 

 
The mission of Bradley School District 61 is to provide the best education for every student, 
every day in partnership with parents and the community.  We want all our students to be 
confident, hardworking, and successful people.   
  
To that end, we further identify a focus of keeping children emotionally and physically safe, 
fed and engaged in learning, supporting the whole child.  This mission remains the same even 
during Remote Learning Days: 
  
Proceeding ahead Bradley School District will focus on objectives, as directed by the Illinois 
State Board of Education.   

•All students will have opportunities for continued learning that focus on critical standards  

•The district will work to minimize instructional loss  

•Students and families will be given routines and structures to ensure they stay connected to 
their schools, teachers, and peers in the learning process. 

To accomplish these objectives, Bradley School District 61 will: 

•Support and encourage teachers to ensure success and resilience, selecting and developing 
appropriate learning activities through whatever means possible 

•Prioritize the connectedness and care for our students and one another as we maintain a 
continuity of learning, this includes maintaining personal connections with teachers, staff, 
students, and parents  

•Support the whole child- their mental health, nutritional needs, and safety needs 

•Ensure the principle of no educational harm to any child sustaining the importance of 
communication, providing feedback and coaching. 

 



 

 

Communication 

Teacher Communication with Students and Families 
During remote learning days it is imperative to encourage ongoing communication between our 
teachers and students, providing opportunities for positive feedback and connections to 
occur.  We want to attend to the social and emotional needs of our students, ensuring that all 
students feel connected to trusted school personnel.  
Bradley School District 61 values safety for our students and staff.  Therefore, familiar methods 
of communication and communication platforms will be maintained to encourage ongoing 
interactions. These include: 
 
•School Messenger                                                                                                                
•District Website                                                                                                                                  
•Email/Phone Calls                                                                                                                                        
•Remind                                                                                                                                    
•Class DoJo                                                                                                                                        
•SeeSaw                                                                                                                                            
•GSuiteProducts                                                                                                                        
•Zoom 
We acknowledge that teachers utilize other methods for communicating with students. During 
the remote learning days, we encourage you to continue to use the communication method 
you have been using in your class even if it is not listed in the above chart.   
 
What is expected? 
•Teachers are encouraged to maintain daily communication with students and families, 
sustaining normal methods of communication as much as possible (i.e. phone calls and/or 
online conversations-Google, Remind, Class DoJo, SeeSaw, etc…) 
•All teachers are encouraged to utilize established times for remote learning (8:15am-1:15pm). 
This provides boundaries for communication.  The district expectation is that teachers are 
available to students during these hours. 
 
Language of Communication 
•Multilingual staff, paraprofessionals, translation services, and other resources as appropriate 
will be utilized to ensure elimination and reduction of language barriers. 

 
Communication with/amongst Teachers and Staff 

There will be opportunities to communicate with your grade level and department teams, as 
well as all school faculty.   
•The primary communication method for teachers and staff will be email.  All teachers and staff 
should frequently check emails for updates. 
•Zoom and Google meetings will occur.  It is the responsibility of the teacher or staff member 
to acquire meeting notes from a trusted colleague. 



 

 

•Five Remote Planning Days are secured to help facilitate communication and planning.  Dates, 
times, and day designations have been provided assuming that schools will be closed through 
the end of April. 
 

Dates Hours Day Designation 
Tuesday, March 31st 8:15am-1:15pm Remote Learning Day 
Wednesday, April 1st 8:15am-1:15pm Remote Learning Day 
Thursday, April 2nd 8:15am-1:15pm Remote Learning Day 
Friday, April 3rd 8:15am-1:15pm Remote Learning Day 
Monday, April 6th 8:15am-1:15pm Remote Learning Planning Day:  

District/Building Administrators will 
provide details to teachers/staff via email.  
*No student work on planning days. 

Tuesday, April 7th 8:15am-1:15pm Remote Learning Day 
Wednesday, April 8th 8:15am-1:15pm Remote Learning Day 
Thursday, April 9th 8:15am-1:15pm Remote Learning Day 
Friday, April 10th No School No School: Good Friday 
Monday, April 13th No School No School: Easter Holiday Break 
Tuesday, April 14th 8:15am-1:15pm Remote Learning Day 
Wednesday, April 15th 8:15am-1:15pm Remote Learning Day 
Thursday, April 16th 8:15am-1:15pm Remote Learning Day 
Friday, April 17th 8:15am-1:15pm Remote Learning Planning Day:                       

District/Building Administrators will 
provide details to teachers/staff via email.    
*No student work on planning days. 

Monday, April 20th 8:15am-1:15pm Remote Learning Day 
Tuesday, April 21st 8:15am-1:15pm Remote Learning Day 
Wednesday, April 22nd 8:15am-10:45am  Remote Learning Day  
Thursday, April 23rd 8:15am-1:15pm Remote Learning Day 
Friday, April 24th 8:15am-1:15pm Remote Learning Day 
Monday, April 27th 8:15am-1:15pm Remote Learning Day 
Tuesday, April 28th 8:15am-1:15pm Remote Learning Day 
Wednesday, April 29th 8:15am-1:15pm Remote Learning Day 
Thursday, April 30th 8:15am-1:15pm Remote Learning Day 
Friday, May 1st 8:15am-1:15pm *Remote Learning Planning Day:                    

District/Building Administrators will 
provide details to teachers/staff via email.    
*No student work on planning days. 

*Additional Remote Learning Planning Days if school closure is extended past April 30th:                           
May 1st and May 15th                                                                                                                                                  
*Teacher Institute: Wednesday, May 27th          



 

 

Supporting Health and Wellness During Remote Learning 
 The health and wellness of all of our teachers, staff, students, and families is a 
fundamental priority at this time.  Be sure to eat healthy, stay hydrated, practice good hygiene, 
exercise, and get adequate rest.  Other resources and recommendations to support your health 
and safety are as follows: 

Meal Distribution 

•The district will have meals available, which includes breakfast and lunches for one week at a 
time.  Pick-up is at Bradley Central from 10:00am-12:00pm on Mondays (April 6, April 20, and 
April 27).  Due to Easter break, there will be a Tuesday pick up April 14th.  We will continue this 
plan as needed.    

Mental Health and Social Emotional Learning Support 

•The health and wellness of our students, teachers, and staff is a fundamental priority for 
Bradley School District 61.  We want everyone to be able to cope and stay positive during this 
difficult time.  Classroom teachers will continue to address the social-emotional needs of their 
students through conversation, messages, SEL stories and lessons. 

•Counselors and social workers will reach out to all students on their caseloads.  If any staff 
member, student, or family is in need for immediate mental health assistance, please email: 
hrooney@bradleyschools.com, bboehrnsen@bradleyschools.com, or 
cnutter@bradleyschools.com 

Community Resources for Families: 

•There are many resources in Kankakee County to use and explore in terms of health 
maintenance during this time.  Here is a link to these resources: https://www.kanihelp.org/ 

Support for Learning 

Supporting Teacher and Staff Development 

Teachers and staff will be provided with ongoing support to develop their capacity to meet the 
remote learning objectives. Bradley School District 61 will focus on essential skills needed for 
daily success.  A survey will be presented to teachers and staff to identify greatest professional 
development needs.  The Technology Director will offer a weekly Q and A.  District and building 
administrators will provide opportunities to meet needs and build capacity. 

Supporting Student Engagement During Remote Learning 
•Students may or may not have a consistent caregiver who can work with them. Ensure 
instructions are written so that the student can understand them independently. 
•Communicate a clear workflow for students to follow. 



 

 

•Consider these questions when designing remote learning experiences: 
-How will a student know where to start? 
-How will a student know what to do next? 
-How will a student know when the work is successfully completed? 
-How will the district know a student completed an activity?  

  
The following recommendations and guidelines were presented by the Illinois State Board 
Education as suggested minimum and maximum times of engagement by each student in 
remote learning activities.  
 

 
 

Student participation will vary based on the grade level.  Bradley School District will implement 
the following suggested times: 

Grade Level  Learning Engagement Minutes for Remote Learning 
Early Childhood and 
Kindergarten 

45 minutes/day 

Grades 1-2 60 minutes/day 
Grades 3-5 90 minutes/day 
Grades 6-8 120 minutes/day (50 minutes for ELA/Social Studies, 

50 minutes for Math/Science, and 20 minutes for 
PE/Specials 

*PreK-Grade 5: The total minutes allotted are for all content areas. 
 
We encourage teachers to provide additional optional activities, such as engagement and 
enrichment opportunities.  Students and families are encouraged to support academic skills and 
social-emotional health through activities that extend beyond assigned remote learning work. 
 
 
 
 
 
 



 

 

Suggestions for Additional Activities 
 

Mind Body Spirit Environment Family 
•Reading, e.g., 
independent 
reading, 
listening to 
someone else 
read, 
audiobooks 

•Puzzles, Word 
Searches 

•Write a story 
or in a journal 

•Count money 

•Draw a map of 
your 
neighborhood 

•Building with 
blocks or Legos 

•Listen to a 
podcast 

•Watch a 
documentary 

•Invent 
something 

•Practice 
another 
language 

•Take a walk  

•Dance  

•Exercise  

•Stretch or do 
yoga  

•Play a sport  

 

•Listen to music 
or sing  

•Play(inside or 
outside)  

•Do creative 
arts  

•Color or draw 

•Try Imaginative 
play 

•Meditate   

•Do something 
you’ve been 
avoiding  

 

•Clean up your 
room  

•Do age- 
appropriate 
chores  

•Garden 

•Fix something 
broken  

•Take care of 
pets or plants  

•Cook or bake  

 

•Write a letter 
to someone  

•Play board 
games with a 
family member  

•Tell jokes or 
riddles  

•Build a fort and 
tell stories in it  

•Offer to help 
someone  

 

 

 
 



 

 

Responsibilities for Remote Learning Days 
Sharing responsibilities with the whole school community will create stability and relieve 
concerns as everyone is aware of their role.  Responsibilities to further support student 
engagement are listed below. 
District 
Responsibilities  

• Develop thoughtful, accessible remote learning plans using 
stakeholder input, when possible.  
• Support schools in planning and implementing remote learning 
plans.  
• Help schools identify needed resources in the community 
(academic, health, social, emotional).  

School 
Responsibilities  

• Implement remote learning plans.  
• Communicate regularly with all stakeholders.  
• Support teachers in planning and implementing remote learning 
plans.  
• Help families find needed resources in the community (academic, 
health, social).  

Teacher 
Responsibilities  

•  Report remotely from 8:15am to 1:15pm. Teachers and staff who are 
preparing learning material and meals are performing essential functions 
and may go to schools to complete this work. Social distancing should be 
practiced to ensure the safety of individuals in the school building. Dates 
and time may be limited based on safety concerns. 
• Attend weekly PLC meetings using zoom and/or Google as provided by 
administration. 
• Maintain a weekly log of communication with students and families via 
email, phone calls, or other electronic forms of communication.  
• Frequently check email for updates.  
• Be provided with on-going support to develop the remote learning 
objectives.  
•  In a timely manner, prepare remote learning activities that engage 
students in meaningful learning opportunities.  
•  Maintain a weekly log of assignments to engage students in remote 
learning activities. 
• Provide daily feedback to students on progress related to learning 
activities.  
• Provide timely formative feedback on student work.   

Student 
Responsibilities  

• Review assigned work.  
• Complete your assigned work by the due date.  
• Ask clarifying questions when you need help or don’t understand. 
• Be respectful to yourself, teachers and peers.  

Parent/Caregiver/ 
Family 
Responsibilities  

• Review work assigned to the student.  
• Reserve a space for students to complete remote learning work.  
• Encourage students to get enough sleep. 
• Set sensible time limits for technology use.  
• Talk to students about their work every day.  
• Help students establish and follow regular daily routines. 



 

 

• Contact teacher during designated times (8:15am-1:15pm), when 
assistance is needed. (If after these hours, please note the teacher 
will contact you the next day during this time.) 
    

 
Attendance 

   
*Executive Order 2020-15 (March 27, 2020) suspends all state assessments, creates Remote 
Learning Days and Remote Learning Planning Days, addresses Early Childhood Block Grant 
funds, and permits virtual submission of school construction bids.  
 
•The method for calculating daily pupil attendance is suspended.  All students are considered 
present during this pandemic. 
 
•Act of God Days will not be made up at the end of the school year.  For Bradley School District 
61, this includes March 17-March 20 and March 30.  Designated Spring Break dates were March 
23-March 27. 
 
•On and After March 31, Remote Learning Days and Remote Learning Planning Days will count 
as Instructional Days.  

 
Grading 

 During these unprecedented times, we prioritize the connectedness and care for our 
students and one another as we maintain a continuity of learning. We recognize the 
importance of communication, providing feedback, assessing student progress, and 
learning.  For this reason, we further identify a focus of keeping children emotionally and 
physically safe, fed, and engaged in learning, centering on the whole child. 
 

Bradley School District 61 

Grading 

As Defined by ISBE: Remote Learning Recommendations 

During COVID-19 Emergency 
Objectives 
•Prioritize the connectedness and care for our students and one another as we maintain a 
continuity of learning 
•Identify a focus of keeping children emotionally and physically safe, fed, and engaged in 
learning 
•Maintain no educational harm to any child 
How Grading Is Defined: 
• Meaningful feedback  
• Assessment of learning (summative)  



 

 

• Assessment as learning (self-assessment)  
• Assessment for learning (formative)  
• Student/teacher partnership (home)  
• Criteria for work and expectations (exemplars)  
• Confidential  
• A dialogue  
• Part of the learning process  
• Reflective  
• Coaching  
• Purposeful  
• Supportive  
• Focused on student growth  
• Individual  
• Differentiated  
What is Expected? 
•Teachers are encouraged to maintain daily communication with students and families, 
tracking student participation on a weekly basis.  Teachers should document every attempt 
made to engage students. 
•Student learning will continue during the remote learning period. 
• Students are expected to continue with the learning activities assigned during remote 
learning.  Per ISBE, students who are not able to be engaged, or who choose to disengage, in 
remote learning should receive an incomplete or no grade. 
•Per ISBE, although assessment is ongoing, flexibility and responsiveness to our students’ 
needs are incumbent upon the grading of student learning during this new remote learning 
context.  Teachers will provide daily or weekly formative feedback to students, based on 
needs of the student (where possible and practical).   
•Grading should be used for coaching. 
•No negative impact will occur on students. 
•Grades are not lowered as a result of remote learning ensuring no educational harm to 
any child. 
•Grades are marked “pass/ or incomplete”. 
•Incomplete grades can be made up when the remote learning period ends. 
•Where possible, content from remote learning will be made up after the transition back to 
regular in-person school attendance resumes (possible summer opportunities). 
• All students will have the opportunity to redo, make up, or try again to complete, show 
progress, or attempt to complete work assigned prior to remote learning.  
Important Notes about Remote Learning: 
•Remote learning is designed to support student learning and continuity of education. 
•Grading is feedback and communication in a snapshot of time to students and parents.  
•The aim, emphasis, and focus for schoolwork assigned, reviewed, and completed during 
remote learning is on learning, not on compliance. 
•It is important to be mindful of the impact of time on task, time on screens, and time on 
reflection during this pandemic. 



 

 

Pass and Incomplete 

What does pass mean? What does incomplete mean? If my child receives an incomplete, 
how will they be supported? 

Student demonstrates 
understanding of 
skill/standard 

•Students should engage 
daily with teacher.  
Teachers will record 
participation.                    
•Students should 
complete assigned work . 
Teachers will record 
completed work.   

 Student does not 
demonstrate understanding of 
skill/standard 
 
•Daily engagement with 
teachers is not completed. 
•Students do not complete 
assigned work. 
*Students cannot receive an 
incomplete due to family 
circumstances (i.e. students 
home alone with parents 
working, sickness with 
COVID19, language barriers, 
special educational needs,…). 

 Students will be assessed when they 
return to school to determine 
appropriate instructional supports. 
 

 

 

Overall General Recommendations/Best Practices  
for Remote Learning 

Remote Learning Goals 
• Support student, family and staff health and mental well-being is the priority 
• Ensure that all students have access to equitable educational opportunities 
• Provide and plan for the needs of all students and staff in regards to remote learning 
• Engaging students appropriate in accordance with age-appropriate thresholds per ISBE 
• Consistent communication with student, families and staff  

  
Non-Digital Remote Learning  

• When possible, include multiple modes of representation of content (e.g. manipulatives, 
diagrams, graphic organizers, etc…).  

• Instruction for projects and activities should be provided in clear language free of jargon 
to support parents as they support their children. 

 

 

 



 

 

Special Education and Related Services 

Instruction - Instruction will be individualized and based on student IEP goals and objectives. 
Special education staff will collaborate with general education staff to ensure that 
accommodations and/or modifications are put into place when appropriate.  
 
General Recommendations/Best Practices -  

• A genuine care for student safety and health is our top priority 
• Continuity of educational opportunities 
• IEPs direct student learning 
• Clear, concise, and conscience communication between special education staff, general 

education staff, and families 
• A strong emphasis on routine and structure 
• Ongoing motivation and reinforcement 

 
Planning and Preparation -  Planning and preparation for activities and assignments will be 
based around IEP goals and objectives and will occur in collaboration with general education 
staff. In addition to work that focuses on specific IEP goals and objectives, special education 
staff will collaborate with general education staff to ensure that work assigned from grade level 
teams has been modified as needed and is accessible for all.  
 
Content/Delivery with Options and Opportunities - Content will be a combination of skills 
identified by the IEP team (in the form of goals and objectives) and when appropriate grade 
level content aligned to the Common Core Standards.  Delivery options include; digital via 
email, Google classroom, Remind, and options for phone or paper delivery will be made 
available as well.  Staff will individually contact students and families from their caseload to 
determine their preferred contact method.  
 
Communication/Feedback - Communication with families and students is a priority. Special 
education team members will utilize every possible avenue to ensure that contact is made with 
families on a routine basis. Communication avenues include phone, email, School Messenger, 
and various other electronic forms of communication.  
 
Social-Emotional Learning/Support - Staff members will provide social emotional learning 
support as part of our remote learning where appropriate. Counselors and social workers are in 
close communication with families and case managers to ensure that everyone has access to a 
variety of resources.  
 
Options and Opportunities - Opportunities for remediation and enrichment will be evaluated 
upon completion of assigned work. Individual student learning will be assessed and a 
recommendation for extended school year services will be made as needed.  
 



 

 

Grading - Special education staff will collaborate with general education teachers to review 
grading expectations. Classroom work should be graded on a pass/incomplete basis, provided 
that the appropriate accommodations and/or modifications were in place.  
 

English Learners 
 

Instruction - Instruction will focus on the four domains of English language acquisition; reading, 
writing, listening, and speaking.  
 
General Recommendations/Best Practices 

• A genuine care for student safety and health is our top priority 
• Continuity of educational opportunities 
• Individual student needs will drive instruction 
• Data driven instruction 
• Clear, concise, and conscience communication between EL staff, general education staff, 

and families 
• A strong emphasis on routine and structure 
• Ongoing motivation and reinforcement 

 
Planning and Preparation - Planning and preparation for EL remote learning activities will be 
focused on reading, writing, listening and speaking activities. The variation of these activities 
will be based on individual student abilities. English Learner teachers routinely review Model 
benchmark data to ensure that they are providing data driven instruction, in combination with 
supporting the general education curriculum.  
 
Content/Delivery with Options and Opportunities - Content  will be focused on reading, 
writing, listening and speaking activities. The variation of these activities will be based on 
individual student abilities in combination with supporting the general education curriculum. 
English Learner staff members will collaborate with general education teachers to ensure that 
EL students can access the curriculum. Lessons will be translated where appropriate to ensure 
that parents can assist students in work completion.  
 
Communication/Feedback - Communication with families and students is a priority. Special 
education team members will utilize every possible avenue to ensure that contact is made with 
families on a routine basis. Communication avenues include phone, email, School Messenger, 
and various other electronic forms of communication.  
 
Social-Emotional Learning/Support - Staff members will provide social emotional learning 
support as part of our remote learning where appropriate. Counselors and social workers are in 
close communication with families and case managers to ensure that everyone has access to a 
variety of resources. 
 
Grading  - EL staff will collaborate with general education teachers to review grading 
expectations. Classroom work should be graded on a pass/incomplete basis.  



 

 

 
Bradley East: Birth - 2nd Grade 

Instruction 
 
Planning and Preparation 

• Administration will make the Bradley East Matrix available to parents and students via 
the school website, Facebook, School Messenger email and hard copies available at the 
school.  Packets of material will also be made to support the learning on the matrix. 

• Administration will use the above listed communication methods to communicate with 
students and parents throughout Remote Learning.  

• Teachers should be available from 8:15 am to 1:15 pm each school day to respond to 
student/parent communication, providing instruction, grading, planning. 

•     If students or parents call the school, these calls will be forwarded to teachers’   
       voicemails. Voicemail is accessible via email. Return phone calls can be made using a     
       privacy software/method. 

 
Student Work Flow 

• Remote Learning Google Sheet should be updated by 12:00 pm each Friday for the 
following week 
https://docs.google.com/document/d/1-
LjirJxQO77ccIlgq3rrX0gfOMgtg_NsrNqirEFR204/edit?usp=sharing 

• Provide Mrs. Kirchner with one original copy of the packet. 
• Homework packets by grade level will be available for pick-up at Bradley East on the 

following Tuesdays in April: April 7th and April 21st 
• If school closure is extended beyond April 30th, the packets will be available on the 

following Tuesdays in May: May 5th and May 19th 
• Packets will be available during these times: 8:15 am to 1:15 pm and 5:00pm-6:30pm 

-The first page of each homework packet will be a copy of Remote Learning  
Google Sheet by grade level. 

• Classroom teachers will communicate to their families how student work will be turned 
in. 

 
Content Delivery /Best Practices   
Short, daily or weekly videos or phone calls/emails can help the instructor connect with, 
reassure and provide students with encouragement. 

• Share videos and resources with your teams. 
• Prioritize standards to be taught to students during this critical time.   
• Remain flexible with pacing and student assignments. Post all assignments at the 

beginning of the week and then due by the end of the week or before the start of the 
next week. 
 

 
 



 

 

Communication/Feedback 
Communicating to Students: 

• Maintain classroom norms and customs as much as possible 
• Ensure students have access of the material (on-line or packets) 
• Maintain regular communication 
• These questions should be considered when designing remote learning tasks: 

1. How will a student know where to start? 
2. How will they know what to do next? 
3. How will a student know when the work is successfully completed? 
4. How will the district know an activity was completed? 

 
Communicating with Parents: 

• Provide a clear plan 
• Communicate in their preferred language 
• Give recommendations to parents to support their child 

 
Grading Guidance (per ISBE Remote Learning Recommendations) 
Pass/Incomplete model is recommended. Bradley East will utilize a Pass/Incomplete for 
students in Kindergarten, First, and Second Grade.  Preschool students will not receive grades. 

 
Bradley West School: 3rd -5th Grade 

Instruction 
 
Planning and Preparation 

• Administration will make the Bradley West Matrix available to parents and students via 
the school website, School Messenger email and hard copies available at the 
school.  Packets of material will also be made to support the learning on the matrix 
based on individual classroom teachers.  Teachers will communicate if there is a need to 
pick up additional materials at the school. 

• Teachers will utilize Remind, Class Dojo, SeeSaw, and Google Classroom to also 
communicate the grade level matrix and additional supplemental activities.  

• Administration will use the above listed communication methods to communicate with 
students and parents throughout Remote Learning.  

• Teachers should be available from 8:15 am to 1:15 pm each school day to respond to 
student/parent communication, providing instruction, grading, planning. 

• If students or parents call the school, these calls will be forwarded to teachers’ 
voicemails. Voicemail is accessible via email. Return communication can be made using 
a privacy software, Google Voice, Email, Class Dojo, SeeSaw, or Remind.  
 

Student Work Flow 
• Remote Learning Google Sheet should be updated by 12:00 pm each Friday for the 

following week:  https://docs.google.com/spreadsheets/d/19Td-QqOLbCcqoH-
HijtFab1u198IEgo8oW8ZHr85qJQ/edit?usp=sharing 



 

 

• If providing additional supplemental work that supports the matrix, submit one original 
copy of the packet to Mrs. Anderson. 

• Homework packets by grade level will be available for pick-up at Bradley West on the 
following Tuesdays in April: April 7th and April 21st 

• If school closure is extended beyond April 30th, the packets will be available on the 
following Tuesdays in May: May 5th and May 19th 

• Packets will be available during these times: 8:15 am to 1:15 pm and 5:00pm-6:30pm 
 

Content Delivery/Best Practices 
• Remote learning matrix will be updated weekly by Friday, 12:00 PM by leadership team 

members and support personnel (PE, Music, EL). 
• Teachers will identify the way they will communicate with families/students and make 

daily contact. 
• Teachers will communicate to families how they would like evidence to be submitted to 

them for review. 
• Additional resources will be posted on the West website to enhance learning at home 

(virtual field trips, online resources, activities) 
 

Communication/Feedback 
• Families will submit evidence of activities and the matrix with parent initials and dates 

of when activities were completed (text, email, take a picture, drop off to school). 
• Students will show engagement in activities whether online or through completing and 

submitting evidence to the teacher. 
• Teachers will provide timely feedback via previously mentioned avenues. 
• Focus on learning, not compliance 
• Students can redo work if deemed necessary by the classroom teacher. 
• Focus on keeping students emotionally and physically safe. 
• Grading is defined as:  Feedback, a dialogue, formative and self-assessment focused on 

learning. 
• English Learners will have weekly meetings with the teacher/paraprofessional and a 

special matrix of activities to complete.  
• Special Education Case managers will be in contact with families on their caseload. 

Activities will be aligned with individual goals per the Individualized Education Plan. This 
will be the focus for special education students and the grade level matrix will be 
supplemental. 

 
Grading Guidance 

• Families will submit evidence of activities and the matrix with parent initials and dates 
of when activities were completed (text, email, take a picture, drop off to school). 

• Students will show engagement in activities whether online or through completing and 
submitting evidence to the teacher. 

• Grading is defined as:  Feedback, a dialogue, formative and self-assessment focused on 
learning. 



 

 

• Grades will not harm a student's current academic standing.  Evidence will increase or 
maintain grades.  Students will be able to redo work submitted.  

• Grades will be Pass or Incomplete.  
• Incomplete is defined as: not completing activities and submitting to the classroom 

teacher, not engaging with the teacher on weekly communications. 

 
Bradley Central Middle School: 6th - 8th Grade 

Instruction 

Planning and Preparation 

•  Teachers should be available from 8:15 am to 1:15 pm each school day to respond to  
    student/parent communication, providing instruction, grading, planning. 
•  District will provide times for teachers to plan and discuss essential skills across    
     subjects/grade levels. 
•  Give priority to subject areas to prerequisite skills that will be required for next year. 
•  Timely communication by teachers makes a difference in the number of students who  
     complete assignments. 
•  Health and well-being of students should be a priority. Accommodations and modifications  
     should be done when appropriate for students and their mental health.  
•  Try to maintain classroom norms and communication as an extension of the physical  
    classroom. 
  

Student Work Flow  

• Paper pencil work must be offered that is equitable to the online content being delivered.  
• The Assignment Cover Page and lesson materials should be uploaded to the Remote 

Learning Google Drive by 1:00 pm on the Planning Day. 
• Office staff will compile this work by grade level to create packets. 
• Homework packets by grade level will be available for pick-up  and drop-off at Bradley 

Central on the following Tuesdays in April: April 7 and April 21. 
• If school closure is extended beyond April 30, the packets will be available on the following 

Tuesdays in May: May 5 and May 19.  
• Packets will be available during these times: 8:15 am to 1:15 pm and 5:00pm-6:30pm  

Content Delivery /Best Practices  
•  Short, daily or weekly videos or phone calls/emails can help the instructor connect with,   
   reassure and provide students with encouragement. 
•  Work within grade-level and/or content specific teams to develop remote learning.  
•  Prioritize mini-lessons and short mini-lectures to keep students engaged and incorporate  
    mixed-media content (TV clips, newspapers, maps, free software tools). 



 

 

•  Remain flexible with pacing and student assignments. Post all assignments at the beginning  
    of the week and then due by the end of the week or before the start of the next week. 
 
Communication/Feedback 
•  Administration will make the “Bradley Central Student/Parent Communication” Google Sheet    
    available to parents and students via the school website, Facebook, School Messenger email   
    and hard copies available at the school. 
•  Administration will use the above listed communication methods to communicate with  
    students and parents throughout Remote Learning.  
•  Teachers should be available from 8:15 am to 1:15 pm each school day to respond to  
    student/parent communication, providing instruction, grading, planning. 

-If students or parents call the school, these calls will be forwarded to teachers’ 
voicemails. Voicemail is accessible via email. Return phone calls can be made using a 
privacy software/method. 

Grading Guidance 

Pass/Incomplete model is recommended. 

Guidance 
 

This document was created based on Illinois State Board of Education’s Remote Learning 
Recommendation during COVID-19, published March 27, 2020.  As more information becomes 
available, this document will be updated.  
 

Technology Needs 
 

If your household does not have internet access and/or your child(ren) does not have access to 
a technology device capable of connecting to the internet and accessing Google (iPad, laptop, 
desktop), please call or email your child’s building administrator to communicate your need to 
engage in remote learning. 
 
Please provide the following information in your message: 
•  Your child’s first and last name 
•  Statement of your needs- Do you need the internet at home?  Do you need a device for  
    remote learning? 
 
 

Building Administrator Information: 

Building Administrator Phone Number Email 
Bradley East Mrs. Anna Kirchner 815-933-2233 akirchner@bradleyschools.com  



 

 

Bradley West Mrs. Trisha Anderson 815-933-2216 tanderson@bradleyschools.com  
Bradley Central Mr. Mark Kohl 815-939-3564 makohl@bradleyschools.com  

Free Internet/Resources 

1. Low cost/no cost internet options through Xfinity  

https://www.xfinity.com/prepare   

2. Xfinity Hot Spots map (plug in your address and it will tell you the closest hot spot to 
you)  

https://hotspots.wifi.xfinity.com/   

3. Spectrum (scroll to “Community Assistance”)  

https://www.spectrum.net/support/internet/coronavirus-covid-19-information-
spectrum- customers/   

4. T-Mobile (scroll to “Network and Connectivity”)  

https://www.t-mobile.com/news/t-mobile-update-on-covid-
19response?icid=MGPO_TMO_U_CUSTSUPT_Z2739VFSHS97O7KGF20085      

5. AT&T (scroll to “Supporting Customers and Communities”)  

https://about.att.com/pages/COVID-19.html  

Free Local Hot Spots: 

Bradley Central Parking Lot 

Bradley West Parking Lot 

Bradley East Parking Lot  

Bradley Public Parking Lot 


